
HOW TO ACCESS REPORTS FOR COMPLETED CHECKS

Login to the portal via 

Once logged in, from the side menu select ‘Reports’

Now go into the ‘Quality Reports’ 

The 3 reports you want to look at relating to checks are 

Scheduled Checks

Missed and Late Checks

Requirement Checks

https://ferrero.tracesense.com/en-gb/
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Scheduled Checks

From the scheduled check reports you can look at individual responses to checks for:

To find a check you can search using the Search filters on the following options:

MD FAILSAFE & SCISSORS CHECKS

PACKAGING CHANGE RECORDING

WRAPPING END OF RUN CHECK

(WRAPPING) HOURLY CONSECUTIVE METAL CHECK (CCP1) , CHECKWEIGHER AND

AVERAGE WEIGHT CHECK

WRAPPING MACHINE START UP CHECK

DOUGH PIECE WEIGHT CHECK

(OVEN EXIT ) POST BAKE WEIGHT CHECK

OVEN EXIT SUGAR BATCH RECORD

LINE 1 CHECKWEIGHER 28 CHECK

Check Type Select from list of check types

Check Type Name enter the check type name

Status Select from - Suspended / Completed

User Select from and filter against a specific user

Machine Select from a specific machine

Show Recent Open-Ended Checks Selct from - Yes / No

Quick Date Filter Select from - Today / Yesterday / This Week /

Last Week / This Month / Last Month



Once you have found the check you want to view the report for you can choose to view it 2

ways 

PDF

Portrait

PDF

Response Date/Time Range Set a date and time range for when check

response was recorded

Recipe Code Search by recipe code

Schedule Date Range Set a date and time range for when check was

scheduled

Completion Date Range Set a date and time range for when check was

completed

Job Number Search by Job Number



Portrait

Missed and Late Checks

To download a report showing missed or late checks you must first set a date range and hit the

blue ‘Filter’ button



Once you have set the date range, hit the red ‘Download PDF' button to generate the PDF report

You will now be able view the Missed and Late checks from the date range you selected in a

PDF view 

You can also view this information directly from the Missed and Late Check reports screen

below the date range filter, again remember to set a date range and select filter if viewing this

way rather than PDF



Requirement Checks

From the requirements check reports screen you can view the checks completed against an

entire production run, however it is recommended if you want to do this to view if from the Full

Traceability Report Excel view under the ‘Check Response' tab 

To find the Production Run you want to view the report for, you can search using the filters; 

Recipe Code

Recipe Name

Status (Open / Completed)

Schedule Date

Job No



Once you have found the requirement you want to view the check responses for select the

‘View PDF’ button to view a PDF report showing all the checks completed for the run

You can also view the Trend for the check responses in a graph form, to view this select the

‘View Trend’ option



You can export the PDF report from this page as well as export the Chart as an image 

If you only want to view a certain check in the Chart format select the checks you want to hide

from the list shown at the top of the chart, a line will appear through the check name and it will

disappear from the chart


