
AUDITS ON THE TRACESENSE TERMINAL

In this guide we will look at how to complete an audit on the Tracesense terminal 

First Login to the terminal 

Then select the ‘Quality’ tile 

Then select ‘Auditing’

To begin a new audit select the blue ‘Begin Audit' button



Now select the audit template (optional) and the audit type, depending on set up when you pick

the template it will auto populate the type. Then to begin the audit select the blue ‘Add Audit

result’ button

Now answer the questions and if you need to raise an NC or observation relating to the question

select the red ‘More Actions Required’ button. The button will only become active once you have

answered the question. 

If you select the red ‘More Actions Required’ button a pop up will appear for you to fill in details

for the NC or observation, fill in the details and then hit submit. 



Then once you have answered all the questions in the Audit template hit complete. 

You will now be taken back a screen where you will need to hit complete again to close off the

audit

Once you hit complete this time a pop up will appear telling you ‘Successfully Completed Audit’




